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Homepage

Once you enter your 
credentials, you will be 
able to land the 
homepage. Here you 
can find information 
about the MOOC 
including  a video 
introduction, general 
aims of the course and 
information about the 
cultural creative 
sector. Scroll down the homepage to select 

your preferred language, select a 
course. 
Students can self-enroll in the courses 
or teachers can do it for them.



Layout

Check your notifications and 
updates.

Add new people to your 
contact list to chat with your 
colleagues and students 
separately or in groups.

Modify your profile 
information and 
settings, check your 
students’ grades or 
browse thorugh your 
files.



Layout

When in the 
homepage, you 
can select ‘My 
courses’ to access 
the course the 
user registered in.

You can easily find the courses you need right away. 
If you are looking for a specific one, you can type 
the name in the search bar. 
To browse through the courses more comfortably, 
it is possible to sort them by name, access, progress
or availability. 
The interface can also be changed: courses can be 
visualized as a list or in the form of a grid.



Inside the courses

On the right side of the page, you can find 
the course index. Every unit contains 
theoretical knowledge, a quiz, short 
practical exercises, and announcements 
sections. You can either move from a page to 
another by clicking on the voices of the index. 

At the top of the screen, all of the course 
options are immediately available. When you 
select a course, you will be able to enter its 
main page containing a general overview of 
the course contents, learning outcomes and 
topic of each unit.



Course options: Settings

With the ‘Settings’ option you can edit or 
update your courses’ information, such 
as name of the course, start and finish 
date, add a short description or change
the image of the course’s thumbnail.



Course options: Grades

You will be also able to 
monitor your learners’ 
progress by entering a 
single module in your 
language and using to the 
‘Grades’ button.

You will be able to check 
simultaneously their 
scores for a single quiz 
inside the unit and their 
overall performance in the 
course.



Course options: Participants

You will be able to monitor the registrations 
of your learners using the ‘Participants’ 
button.



How to enrol a student

If you want to enrol your students to  one of 
your courses, go to the ‘Participants’ section. 
At the top of the page, you will find the 
option ‘enrol users’.

Inside the enrolment options, you will have 
to type in the name of your student in the 
‘select users’ option. 
It will also be possible to determine other 
variables such as the duration or start date 
of the enrolment.

Although students can self-enrol in the courses, 
you can enrol them too if necessary
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